
December 1, 2011
To whom it may concern:

It is my pleasure to write this letter of recommendation for Mark Hoyle.  Mark has (volunteered/ worked) 85 hours at The Whole Wheatery as a customer service representative/cashier from 8-1-11 to the present.

I have found Mark to be a hard-working and committed individual.  He has an eye for seeing what is needed to be done, and takes the initiative to do it without being asked from the management.  Often, customers will express their appreciation for his upbeat and friendly disposition at the checkout stand, and intentionally get in his line to have him ring up their groceries.   

I would highly recommend Mark for any position where a high level of responsibility and maturity are required.  He would be an asset to any organization.  

Please feel free to contact me at the number below if you have any questions.
Sincerely,

Robert Maklen  (signed in cursive)
Robert Maklen
Operations Manager 

The Whole Wheatery

44703 10th Street West

Lancaster, CA 93534

(661) 726-7847

Sample letter of reference / recommendation.


Best if it is written on company stationary (letterhead).








