
January, 18, 2010

Joe Gregorian

Trader Joe’s


41010 10th Street West

Palmdale, CA 93550

Dear Mr. Gregorian:

After reading your recent ad on the Internet, I understand that your company is in need of additional employees on a part-time basis, since you are expanding your product line next month.

Enclosed is a resume that outlines my experiences with operating a cash register and stocking shelves to providing excellent customer service.  I feel that I have a basic knowledge of the general operation of a retail business, and can be an asset to your company.

At your convenience, I would appreciate an interview to discuss this opportunity.  

I look forward to hearing from you.

Sincerely,

Criss Patton

2300 West Avenue I

Lancaster, CA 93535

cpatton@verizon.net
(661) 733-8197




Note:


Look for these 3 things in the body of the letter-





1st Paragraph:  I heard about your company or position…


2nd Paragraph:  I am qualified…


3rd Paragraph:  I want an interview…








